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1.001m1e moj1oxeHus.
1.1. Byxranrepusi SBISETCS CaMOCTOSATEIbHBIM CTPYKTYPHBIM IOAPA3ACICHUEM

['BIIOY «CTaBpOmnoibCKUl PErHOHANBHBI MHOTONPOQMIBHBIN KOMIEIK» (Ianee
CPMK) .

1.2. byxrairepuio BO3IJIaBIIsET IVIaBHBIN OyXraiaTep, KOTOPbI HEMOCPEACTBEHHO MOJI-
YUHAETCS JUPEKTOPY KOJUIEKA.

1.3. I'maBHBIN OyxranTep Ha3HA4YaeTCs U OCBOOOXKIAETCS OT 3aHUMAEMOM JOJDKHOCTH
MIPUKA30M JUPEKTOPA.

1.4 Byxranrepusi B CBOEH JEATEIBHOCTH PYKOBOJACTBYETCS NEHCTBYIOIIMM 3aKOHOMA-
TesibcTBOM P®, CTaBpomnosibCKOro Kpast peryJupyonum chepy OyXraaTepckoro u
HAJOTOBOr'0 y4€Ta, MHBIMH HOPMATHBHBIMH, IPABOBBIMU aKTaMH, IOCTAHOBJIECHUSIMU H
pacniopspkeHus MU nipaButenbscTBa P®, CTaBpomoasckoro kpas, npukazamu MuHH-
crepcTBa 00pa3zoBaHusl CTaBpOMOIBbCKOTO Kpasi , MHCTPYKIUEH 1O OI0JKETHOMY YUETY
B OIO/DKETHBIX YUPEKICHUAX, IPUKa3aMU, PACIIOPSKEHUSMU U YKa3aHUSIMU IUPEKTOpa
KOJUIEJIKa [0 OCHOBHOMW JIEATEILHOCTH W JUYHOMY COCTaBy, HacTosmmm IlonoxeHu-
eM.

2.0pranu3alMOHHAs CTPYKTYpaA.
2.1. CTpykTypy M IITaTHYIO YUCJIEHHOCTh Oyxrantepuu yrBep;xkaaer nupekrop CPMK

10 MPECTABIICHUIO INIABHOTO OyXrajiTepa ¢ y4eToM 00beMOB paboThl U 0COOEHHOCTEN
(MHAHCOBO-XO034WCTBEHHOM EATEIBHOCTH.

2.2. ByxranTtepus COCTOUT U3 OJHOIO MOpa3esieHus, BO3IIABIsEMOro II1aBHbIM OyX-
TaJITEPOM.

2.3. [lonoxenue o OyxrajlTepuu yTBEPKIAETCS TUPEKTOPOM, pacipeeieHue 0os3aH-
HOCTEHN MexX]ly paOOTHUKAaMU OyXrajTepuy MPOU3BOAUTCS IIIaBHBIM OYXTaJITEPOM.

3.0cHOBHBIE 32/1a4H.
3.1. Benmenne OyxXraiTrepckoro M HaJOTOBOTO yd4eTa (DUHAHCOBO-XO3WCTBEHHOU

JESATETLHOCTH, OCYIIECTBICHUE KOHTPOJSI 32 COXPAaHHOCTHIO COOCTBEHHOCTH, TIpa-
BWJIbHBIM PAaCXOJOBAaHUEM JICHEKHBIX CPEACTB U MATEPUAIbHBIX IEHHOCTEM.

3.2. ®opMupoOBaHKE TOJIHON U JOCTOBEPHOM MHGOPMAIK O (GUHAHCOBOM JEATEIHHO-
ctu CPMK, ero 3KOHOMHMYECKOM M MMYIIECTBEHHOM II0JI0KEHUH, HAJIOTOBOW OTYET-
HOCTH HEOOXOAMMOM BHYTPEHHUM W BHEIIHUM IOJH30BATEISIM OYXTalTepCKON OTUeT-
HOCTH.

3.3. Ob6ecneuenne nHpopMainrend, HeOOXOAMMONW BHYTPEHHUM W BHEIIHUM TIOJIb30Ba-
TeJsIM OyXTaaTepCKOM OTUYETHOCTH JUIsl KOHTPOJISA 332 COOMIOCHUEM 3aKOHOAATEIbCTBA
Poccuiickon denepanuu npu OCyLIECTBIEHUN OPTaHU3ALMEN XO3SIMCTBEHHBIX OIlepa-
IIUA ¥ UX 11eJIeCO00Pa3HOCTHIO, HAJTMYUEM U JABUKECHUEM MUMYIIECTBA U 00S3aTEIbCTB,



C WCTIOJIb30BAaHUEM MaTePUATbHBIX, TPYJAOBBIX U (DMHAHCOBBIX PECYPCOB B COOTBETCT-
BHUU C YTBEPK/ICHHBIMU HOPMATUBAMH;

3.3. IIpenoTBpailieHuE OTPULIATEIBHBIX PE3YJIbTATOB XO3SIMCTBEHHOW IEATEIBLHOCTH
OpraHU3alliy U BBISBICHHE BHYTPUXO3SIIICTBEHHBIX pe3epBOB oOecreyeHus ee (hpruHaH-
COBOM YCTOMYHUBOCTH.

4. OyHKUUM OyXTraJaTepuu.
Ha Gyxranteputo Bo3iaraeTcsi BHIIOJHEHUE CIEAYIOMUX QYyHKIUMI:

4.1. ®opMupoOBaHUE YIECTHOW MOJUTUKH B COOTBETCTBUU C 3aKOHOJIATEIHLCTBOM O OyX-
TaITEPCKOM Y4ETE M UCXOJI U3 CTPYKTYpbl U ocobeHHocTel aesitensHoctu CPMK.
4.2. Pabota 1o MOArOTOBKE M MPUHATHUIO pabOyero riaHa cuyeToB, GOpPM MEPBUUHBIX
YUETHBIX IOKYMEHTOB, IPUMEHSIEMBIX ISl ODOPMIICHHS XO35ICTBEHHBIX ONEPALIHii,
4.3 TlpuMmeHeHne YTBEPKIACHHBIX B YCTAHOBJICHHOM MOPSIIKE TUIOBBIX YHU(PHUIUPO-
BaHHBIX (OPM MEPBUYHOM YYETHOH IJOKYMEHTAIMH, CTPOroe COOJI0JEHHE MOpsIKa
oopmileHUsI JOKYMEHTOB.

4.4. OcyuiecTBiIeHNE KOHTPOJISL HaJl CBOEBPEMEHHBIM IIPOBEICHUEM U y4acTHE B IPO-
BEJICHUM WHBEHTAPU3ALMN KOJUIEIKA, CBOEBPEMEHHOE U NPABUJIBHOE OTPAKECHHE Pe-
3yJIbTaTOB MHBEHTAPU3aLUU B OyXraJITepCKOM YYeTe.

4.5. O0ecnieueHrEe CBOEBPEMEHHOTO U MPaBUIIBHOTO OTPAXKEHUS Ha cueTax Oyxrai-
TEPCKOI'0 y4€Ta U B OTYETHOCTHU XO3SICTBEHHBIX ONEPALIMIA.

4.6. Opranuzanys HaJIOTOBOTO y4eTa JI0X0/0B, pacXo0B, UMYILIECTBA U UHBIX OOBEK-
TOB.

4.7. Opranuzanus OyXrajJTepCcKoro ydeTa U OTYETHOCTH B KOJUIEIKE HA OCHOBE MakK-
CUMaJIbHOM LEHTPAIM3AIMN YYE€THO-BBIYMCIUTEIbHBIX pa0OT U MPUMEHEHHUS COBpE-
MEHHBIX TEXHUYECKHX CPEICTB U HH(POPMAILMOHHBIX TEXHOJOTHH, MPOTrPECCUBHBIX
(dbopM 1 METOAOB yUyeTa U KOHTPOJIS.

4.8. ®opMUpOBaHUE W CBOCBPEMEHHOE MPEIOCTABICHUE TIOJHON U IOCTOBEPHOU OyX-
rantepckoit mHdopmanuu o aesteabHoctd CPMK, ero uMyIecTBEHHOTO MOJIOKEHUS,
J0X0Jax U pacxojax.

4.9. Pa3zpaboTKa 1 OCyILIECTBICHHE MEPOINPUATUIA, HAMPABICHHBIX HA YKpeIUieHue Qpu-
HAaHCOBOW IUCLUMIUIMHBL. [IpuHATHE MEp K NpEenynpexIEHUIO HEAOCTAad, pacTpar H
JIPYTUX HApPYLICHUM.

4.10. Yyer umymiecTBa, 00s13aTE€IbCTB U XO3SMCTBEHHBIX OINEpaluid, MOCTYHNAIOLIUX
OCHOBHBIX CPEJICTB, TOBAPHO-MaTE€PUAIBbHBIX LIEHHOCTEW U JIEHEKHBIX CPENICTB;

4.11. CBoeBpeMEHHOE OTpaKEHHE Ha CUeTax OyXraJTepCcKOro ydyera Oonepanui, cBs-
3aHHBIX C JBUKEHHEM OCHOBHBIX CPEIICTB, TOBAPHO-MATEPHAIBHBIX LEHHOCTEN U Je-
HEXHBIX CPEJICTB;



4.12. Ucnonuenus mnana ®X]/I, Beimonnenus padot (yciayr), pe3yabTaTOB XO3SHCT-
BEHHO-(DMHAHCOBOM NIEATEIBHOCTH KOJUJIEIXKA, a TaKkKe (PUHAHCOBBIX M PACUYETHBIX
omnepanui.

4.13. Opranu3zanus pacyeToB CO CTYACHTaMU IO JOTOBOpPaM Ha OKa3aHUE IUIATHBIX
00pa30BaTEIbHBIX YCIYT.

4.14. OOecrnieueHre pacyeToB MO 3apabOTHOM IJIaT€ M CTUIEHINWH, CBOEBPEMEHHOE
IIPOBEJICHUE PACUETOB C pAOOTHUKAMU KOJIJIEIKA.

4.15. IlpaBunbHOE HAYUCIICHUE U TIEPEUHCIICHUE HAIOTOB U COOPOB B OIOMKETHI, CTpa-
XOBBIX B3HOCOB B TOCY/IJapCTBEHHbIC BHEOIOIXKETHBIC (DOHIBI.

4.16. Yyactue B MpOBEJCHUH SKOHOMHUYECKOTO aHallM3a XO35ICTBEHHON (DUHAHCOBOM
JESATEIIbHOCTH KOJUIEKA [0 TAaHHBIM OyXTaJTEPCKOro yuyeTa U OTYETHOCTH.

4.17. Ilpunsatue Mep 1o NPEeAyNPEKISHUIO HEJOCTad, HE3aKOHHOIO PACX0I0BaHUS Jie-
HEXXHBIX CPEACTB M TOBAPHO-MaTEpUaIbHBIX IIEHHOCTEH, HapylIeHUH (PMHAHCOBOIO U
XO35IICTBEHHOT'O 3aKOHOJATENbCTBA.

4.18. [IpoBeneHne MHCTPYKTaXKa MaTeprUaIbHO OTBETCTBEHHBIX JIMII ITO BOIIPOCAM
y4eTa U COXPAaHHOCTH LIEHHOCTEW, HaXOIAIMXCS HA MX OTBETCTBEHHOM XpaHEHUU
4.19. OGecniedueHre CTpOroro coomoieHus: (UHAHCOBOM M KaCCOBOW JAMCUUILINHBI, 3a-
KOHHOCTH CIIMCAaHHS CO CYETOB OYXTaJITEpPCKOrO y4yeTa HeaocTad, AeOUTOPCKOM 3a-
JOJDKEHHOCTH U JIPYTUX HOTEPb, COXPAHHOCTH OYXTaJdTEpCKUX JOKYMEHTOB, 0(popm-
JICHUS U CIaYU UX B YCTAHOBJIEHHOM MOPSIKE B apXUB.

4.20. Pa3paboTka U BHEApPEHUE pallMOHAIBHOMN IIJIAHOBOM M yYETHOW JOKyMEHTAllUH,
IIPOTrPECCUBHBIX (DOPM M METOJOB BEACHUS OYXTaJITEPCKOTO yuyeTa Ha OCHOBE MpHUMe-
HEHUSI COBPEMEHHBIX CPEICTB BBIUUCIUTEIbHON TEXHUKH.

4.21. CocraBrieHHE W ONpEEICHUE B YCTAHOBJICHHBIE CPOKM OyXTaiaTepCKON CTaTH-
CTUYECKON OTYETHOCTH, OTYETHOCTH B TOCYAAPCTBEHHBIE U COLMATIbHBIE BHEOIOKET-
HbI€ (DOH/IbI, HAJIOTOBBIX JIEKJIApAlUi U TIOSICHEHUHN K HUM.

4.22. OcylecTBIsIET KOOPAUHALIMIO U B3aUMOAECHCTBUE C IPYTUMU MOPa3ICIICHUSIMU
KOJUIEDKA.

S.IIpaBa Oyxraarepuu
byxranrepus, umeeT mpago:

5.1. TpeboBaTh OT Bcex MoApa3AeaeHUui KouIeIxka COOTI0AEHUS MopsiiKka 0pOopMIIEHUS
orepauuii ¥ IpeIoCTaBICHUsI HEOOXOAUMBIX TOKYMEHTOB U CBEJICHUI.

5.2. TpeboBaTh OT PYKOBOJIUTEICH CTPYKTYPHBIX MOIPA3JCICHUN KOJJIEMKAa U OT-
JIENIbHBIX CHEIHATMCTOB MPUHITHS MEp, HAIIPABICHHBIX HA MOBBILICHHE 3PPEKTUBHO-
CTH HCIOJb30BaHUS CPEICTB KOJUIEKA, 0OecleyeHrne COXPaHHOCTH COOCTBEHHOCTH
CPMK, oOecrnieuenue npaBuiIbHOW OpraHu3alii OyXrajaTepcKoro y4yera.



5.3. IIpoBepsaTh B CTPYKTYPHBIX MOAPA3ACICHUSIX KOJUIEIKa COOJO/IEHNE yCTaHOB-
JICHHOTO MOpPS/IKA NPUEMKH, ONPUXOJIOBAHUS, XPAHECHHUS TOBAPHO- MATEPUAIIBHBIX M
JIPYTUX LIEHHOCTEM.

5.4. BHOCUTD NIPEITIOKEHUS] PYKOBOACTBY KOJIJIE/XKA O MPUBJICYEHUN K MAaTepHUATbHOU
Y TUCHUIUIMHAPHON OTBETCTBEHHOCTH JOJKHOCTHBIX JIMI[ KOJUIEIXKA MO pe3yJibTaTaM
MIPOBEPOK.

5.5. He npuHMMAaTh K UCIIOJTHEHUIO U OPOPMIICHHIO JOKYMEHTHI IO OIepaIysmM, KOTO-
pbIE NIPOTUBOPEYAT 3aKOHOJATENIBCTBY U YCTAHOBIICHHOMY MOPSAIKY IMPUEMKH, XpaHE-
HUSI U PACXOJ0OBAHUS JEHEXKHBIX CPEJICTB, TOBAPHO - MATEPUAIBHBIX U APYTUX LIEHHO-
CTeH, a Takke 0€3 COOTBETCTBYIOIIETO PACHOPSKEHUST JUPEKTOPa KOJUIEIXKA.

5.6. Bectu nepenucky 1o BorpocaM OyXrajaTepcKkoro yuera i OTYETHOCTH, a

TaKke APYruM BOIIPOCaM, BXOSIIUM B KOMIICTCHITHIO OyXTaJTepHHU.

5.7. IlpencTaBUTENBLCTBOBATh B YCTAHOBJIEHHOM IMOPSIAKE OT UMEHHM KOJUIEIXA IO BO-
IpocaM, OTHOCSIIMMCS K KOMITETCHIIMN OyXTaJITEpUH BO B3aMMOOTHOIICHHUSAX C HAJIO-
TOBbIMHU, (PUHAHCOBBIMU OpraHaMu, OpraHaMu TOCYJApPCTBEHHBIX BHEOIOIKETHBIX
dboHI0B, OaHKaMH, a TAKXKE JPYTUMH MPEINPUATUSIMU, OPraHU3alUAME, YUPEKICHUS-
MH.
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